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Chharka Tangsong Rural Municipality
Office of the Rural Municipal Executive
Kagkot, Dolpa
Karnali Province, Nepal

Consulting Services "‘Preparation of Detail Project Report of
Organization and Management Planning of Chharka
Tangsong Rural Municipality

Contact No.: CTSRM/DOLPA/RFP /QCBS/ 01/-081/082

Financing Agency:
Chharka Tangsong Rural Municipality
Office of the Rural Municipal Executive
Kagkot, Dolpa
Karnali Province, Nepal
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Key Qualifications:

[Give an outline of your /staff member's experience and training most pertinent to tasks on
assignment. Describe degree of responsibility held by you / staff member on relevant previous
assignments and give dates and locations. Use about half a printed page.]

Education:

[Summarize college/university and other specialized education of your / staff member, giving
names of schools, dates attended, and degrees obtained. Use about one quarter of a printed

page.]

Employment Record:

[Starting with present position, list in reverse order every employment held. List all positions
held by staff member since graduation, giving dates, names and address of employing
organizations, titles of positions held, and locations of assignments. For experience in last ten
years, also give types of activities performed and client references, where appropriate. Use

about two pages.]

Languages:

[For each language indicate proficiency: excellent, good, fair, or poor in speaking, reading, and
writing.]

Certification:

I, the undersigned, certify that to the best of my knowledge and belief, these data correctly
describe me, my qualifications, and my experience.

Date:
[Signature of staff member and authorized representative of the consultant] Day/Month/Year
Full name of staff member:
Full name of authorized representative:
Seal / Stamp of the Consultant/Firm:
FALEY o
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ANSTRACT OF CONT
Preparation of Deatll Project Report of Organtzation and Management Planning of Chharka Tangsong Rural Municipality

BILL OF QUANTITIES

RFP No: CTSRM/DolpaRFP/QCRN VLN OK2

Prepamtion of Deatil Project Report of Organization and Management Planning of Chharka Tangsong Rural Munlcipality FY:- 201 M)
Date of Submisshon of Draft Report (DPR) : DoA + 10 Weeks
Date of Submission of Final Report (DPR) : DoA + 12 Weeks -
SN Description of works Uit | Quaniity| "¢ . Ees Rate Ia Words (NRs) Amaunt (V%) | Remarks
A |Key Experts
1__|Team Lender/Sociologn st/ Econvme s/ Educational Expert Memonth 200
2 IFeornwm s Firurcral aralyst Memooth 073
3 I s Commaty Doy £ |Mmoh | 0350
4 [Bdwetiral B Memonth 0.50
€ __|OUT OF POCKET EXPENSES
__}b.m- S ™
Palila Level Worlshop - .00
| Sutioomey 00
.00
i) Gross Total (A)
VAT (B) = 13%*(A))
GRAND TOTAL (C) = (A)HB)
. e of Firm:
Name: _— - - B -
Sigmture: =
Official Seal
Date.
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Section 4. Terms of\"'Refegrence

[Terms of Reference normally contain the following sections:

a. Background,
b. Objectives,
c. Scope of the Services,
d. Staff inputs
. Training (when appropriate),
Reports and Time Schedule, and
g.) Data, Local Services, and Facilities to be provided by the Client]
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STANDARD FORM OFCONTRACT

Consultants’ Services
(Direct Purchase)

Title of Consulting Services [insert: title]
Project Name: [insert: project name]
Office Name: [insert: Office Name]

Office Address: [insert: Office Address]
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Seclion 5.Standard Form of Contract

Sample Contract for Consulling Services 2
Direct Purchase Assignments W il
Lump-Sum Payments KA

CONTRACT

THIS CONTRACT (“Contract”) is entered into this [insert starting date of assignment], by
and between [insert Client's name] (“the Client”) having its principal place of business at
[insert Client's address], and [insert Consultant’'s name] (“the Consultant”) having its
principal office located at [insert Consultant's address].

WHEREAS, the Client wishes to have the Consultant to perform the services hereinafter
referred to, and

WHEREAS, the Consultant is willing to perform these services,
NOW THEREFORE THE PARTIES hereby agree as follows:

1. Services The Consultant shall perform the services specified in Annex A,
“Terms of Reference and Scope of Services," which is made
an integral part of this Contract (“the Services”).

The Consultant shall provide the personnel listed in Annex B,
“Consultant's Personnel," to perform the Services.

The Consultant shall submit to the Client the reports in the form and
within the time periods specified in Annex C, “Consuitant's
Reporting Obligations.”

2. Term The Consultant shall perform the Services during the period
commencing [insert starting date] and continuing through [insert
completion date], or any other period as may be subsequently
agreed by the parties in writing.

3. Payment A.  Ceiling

For Services rendered pursuant to Annex A, the Client shall
pay the Consultant an amount not to exceed [insert amountj.
This amount has been established based on the understanding
that it includes all of the Consultant's costs and profits as well
as any tax obligation that may be imposed on the Consultant.

B.  Schedule of Payments
The schedule of payments is specified below:!

[insert amount Nepali Currency] upon the Client's receipt of
a copy of this Contract signed by the Consultant;

[insert amount in Nepali currency] upon the Client's receipt
of the draft report, acceptable to the Client; and

[insert amount in Nepali currency] upon the Client's receipt
of the final report, acceptable to the Client.

[insert amount and currency] Total: gﬂ’({ﬁ {(«‘{:ﬁ_‘ﬁa
pott mﬁl\?ﬁ‘“ SAR
J Modify, in order to reflect the output required, as described in Annex C.
8
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C. Payment Conditions

Wty
Payment shall be made in“Népali Rupees, no later than 15

days following submission by the Consultant of invoices in
duplicate to the Coordinator designated in paragraph 4.

4. Project A.  Coordinator.
Administration
The Client designates Mr. /Ms. [insert name] as Client's
Coordinator; the Coordinator will be responsible for the
coordination of activities under this Contract, for acceptance
and approval of the reports and of other deliverables by the
Client and for receiving and approving invoices for the
payment.

B. Reports.

The reports listed in Annex C, “Consultant's Reporting
Obligations,” shall be submitted in the course of the
assignment, and will constitute the basis for the payments to
be made under paragraph 3.

5. Performance The Consultant undertakes to perform the Services with the highest
Standards standards of professional and ethical competence and integrity. The
Consultant shall promptly replace any employees assigned under this

Contract that the Client considers unsatisfactory.

6. Confidentiality The Consultants shall not, during the term of this Contract and within
two years after its expiration, disclose any proprietary or confidential
information relating to the Services, this Contract or the Client's
business or operations without the prior written consent of the Client.

7. Ownership of Any studies reports or other material, graphic, software or otherwise,
Material prepared by the Consultant for the Client under the Contract shall
belong to and remain the property of the Client. The Consultant may

retain a copy of such documents and software.?

8. Consultant The Consultant agrees that, during the term of this Contract and after
Not to be its termination, the Consultant and any entity affiliated with the
Engaged in Consultant, shall be disqualified from providing goods, works or
Certain services (other than the Services and any continuation thereof) for
Activities any project resulting from or closely related to the Services.

9. Responsibility The Consultant shall be responsible to fulfil his obligations as per the

requirement of the Contract Agreement, RFP documents and
Procurement Act and Regulations.

10. Insurance The Consultant will be responsible for taking out any appropriate
insurance coverage.

11. Assignment The Consultant shall not assign this Contract or sub-contract any
portion of it without the Client's prior written consent.

G;(a\'é\
GO e
\:x\z.\ @

2 Restrictions about the future use of these documents and software, if any, shall be specified at the end of Article 7.
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Annex A - Terms of Reference i

[Terms of Reference normally
h. Background,

contain the following sections;
i. Objectives,

J. Scope of the Services,

k. Staff inputs

I Training (when appropriats),

m. Reports and Time Schedule, and

n.) Data, Local Services, and Facilities to be provided by the Client ]

Annex B - Consultant’s Personnel
. : it inimum
;) Titles [and names, if already available], detailed job dgssctggft_';'; tﬁg‘;o:"éach
qualifications of Key Personnel to be assigned to work an

Annex C — Consultant’s Reporting Obligation

List ’O“”at ”equency and Contents of ieporfs,' pelSO”S to receive them, dates of
’ 1

1 5 licable.”
submission; etc. If no reports are to be submitted, state here ‘Not appl’

12
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ATt faqa qiRETSTT Jidqded qaRe! AT

For "Preparation of Detail Project Report of Organization and
Management Planning of Chharka Tangsong Rural Municipality"

AT

Terms of Reference (ToR)

TS qIT ARG THEUH] AN BRG] 0
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Wm?oeamwmwmﬁmmwmmrw
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WWWWWWWWMWW@WWW

e |
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frex ¥g woxY  Frexa e SATEHT Fafd B | a9 TSNS & Sa%d 3¥Y.4s a1
fip.fr. W@ WEr B | g9 MSUAST WS sEtefaer Faraer k- feir ov fade I R
et 93 frme Sodr seniwr ¥ o3 fedft vy e 3fE o3 fealt wo fume ot T fa=r
BITCH G | MSUITABTH THAT qEaTy Fofee, SULAT SIedgg TEuTiee T foeaa, afy=mar
5 MSUNAST T SredTag TSI T TSl fofeetT Wbl J |

Y TMRUIAHATS § 9T ISEEHT [0 TRTH! F | g1 T 1§90 TA9@T WPl § WA
W W 30 Wl B | TH MSIADBH Forq=l T¢I TAger 87 § AT & WA gawywar
FH TAGET 987 R AT WH G | Tit ewed ¥.8% Wi O fop.fy. @ @

9.9 WRIATT TAR T SARRT AT GRTE A T ST
YRIERE | T ST : B[ AGEIS TS FTAITARTD FTATAd, BBl ATSHIS TS UTTET,

FATHIE, ST
Contact Number: +977-9858366063
website: www.chharkatangsongumun.gov.np ,
e-mail address: ito.chharkatangsong.gov.n il.
gsong.g p@amail.com jﬁ;{;ﬁ;&
n vx\lq‘:“a 3
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Annex B - Consultant’s Personnel

Titles [and names, if already available], detailed job descriptions and minimum qualifications of
Key Personnel to be assigned to work and staff-months for each.

Annex C - Consultant’s Reporting Obligation

The consultant should provide the reports of different phases as mentioned below:

S.N. | Phase Submission Date | No. of Copies Content
1| Inception Report 15 days after the | 2 copies Literature
date of contract Review,
signed Existing data of
Economic,
Social and
Organizational
situation
2 | Draft Report 1 month after the | 2 copies Analysis  of
date of contract data collected,

Identification of
different ways
to provide
efficient &
effective
service,
Proposed
Organizational
Structure
according to
workload of the
rural
municipality,
Proposed job
description

3 Final Report 1.5 month after the | 3 copies Final report
date of contract incorporating
signed the feedbacks
from draft
report

List format, frequency, and contents of reports; persons to receive them; dates of submission;
ete. If no reports are to be submitted, state here “Not applicable.”
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Section 1. Letter of Invitat'i’Bnml'.v.

Chharka Tangsong Rural Municipality
Office of the Rural Municipal Executive

Kagkot, Dolpa
Karnali Province, Nepal

Date:2081/05/02
Name of Project: “Preparation of Detail Project Report of Orga i
Planning of Chharka Tangsong Rural Municipality”. IRt AR KA geeet

1. The Chharka Tangsong Rural Municipality invites proposals to provide the following
consulting services: “Preparation of Detail Project Report of Organization and
Management Planning of Chharka Tangsong rural Municipality”. More details on
the services are provided in the attached Terms of Reference (TOR).

2. The consultant shall be selected and engaged on the basis of required experience and
qualifications specified in the TOR and the consultants Financial Proposal.

3 You are invited to submit a Proposal for the services under the TOR to: Chharka
Tangsong Rural Municipality, Dolpa.

4. Your Proposal should be submitted in one copies(Professional Staff CV) and the
deadline for submission is: 2081/05/18

5. Clarification on the RFP may be obtained from: Chharka Tangsong Rural
Municipality, Dolpa. Email Address info@chharkatangsongmun.gov.np

6. The RFP includes the following documents:

Section 1 - Letter of Invitation
Section 2 - Format of Curriculum Vitae (CV) for Proposed Professional Staff

Section 3 - Financial Proposal - Standard Forms

Section 4 - Terms of Reference
Section 5 - Standard Form of Contract.

7. Please inform us, upon receipt:

(a) that you received the letter of invitation; and
(b) whether you will submit a proposal K{‘x’ff‘
> o

Yours sincerely, %
9=

.............................

¢ Amar Raj Sejuwal
¢ Chief Administrative Officer
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Seclion 5.Standard Form of Contract

12. Law Governing
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The Contract shall be go'\'(hh'wtf Pby the laws of Nepal and the

Contract and language of the Contract shall be English.
Language

12. Dispute Any dispute arising out of the Contract, which cannot be amicably
Resolution seltled between the parties, shall be referred to adjudication.

FOR THE CLIENT FOR THE CONSULTANT

Signed by Signed by

Title: Title:

10
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